CAHF SmartSimple GMS for
Applicants

Chapter 8: Finish and Submit a Grant
Application



Another Look at the Resources Tab

* Guidelines
* Application .rtf files

* Application help references
* Key Concepts and Helpful Definitions



Pro Tip: Working Offline

Find your application .rtf in the “Resources”
tab

Download a copy and complete/refine your
text field application answers

Cut and paste your answers into the
application

Pay attention to word limits!



Fiscal Sponsor Information

* “Fiscal Sponsor” tab appears when “Not an
eligible 501(c)(3) organization was selected in
the Eligibility Quiz

* Contact information must be complete and
correct



More Geographic Information

* Tribal areas selections
e Tribal Jurisdiction dynamic visibility
e “Statewide” impact



Sharing and Collaborating

* Enter a note

= Reply Forward i Delete ¢4 Spam! |d Unread ¥ Label v [ To folder v

* |nvite your collaborator

Con Alma Health Foundation - Grant Invitation for NNMHGG Grants

noreply@smartsimple.com

* Collaborator must
L]
accept/decline
L] L] L]
invitation and have or | -
This link: https://conalmahealth smartsimple.com/ex/ex_invitation jsp?
. lang=1&token=%24sw%2Fqv5hyX5kZvEKR89q%2FRsscWB0X5SNcJVVINcTIAE0%3D will
e Sta b | I S h a n a C CO u n t take you to our online grant system where you will need to accept or decline the invitation. If

you do not already have an account you will be guided to create one

Dear Terry MacPherson,

You are hereby invited to collaborate for a Con Alma Health Foundation by Terry Newuser.

Con Alma Health Foundation

* Application will be in
collaborator’s “In
Progress” bucket



Attachments

e Attachments will always include your current
Organizational budget

* Tribal Jurisdiction endorsement
* Acceptable formats: .doc, .docx, .pdf, .xls, .xlIsx



Authorization Tab

e Grant Communications
e Additional/Alternate Contact

* |nvite your Principal Officer to collaborate and
(lsign”



Submitting

e Submit Errors
* Every erroris a link!

e Use each link to fix the error



Getting Help

* Your System Administration Team:
— Cecile LaBore, CAHF Information Manager
— Nelsy Dominguez, CAHF Program Director

— Dennis McCutcheon, CAHF Communications &
Outreach Coordinator

* Reach us at: sysadmin@conalma.org




